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CTA Sponsorship Fulfillment
Either at the end of each sponsor’s contract term or sponsored event, it is important to confirm the fulfillment of each of the agreement’s marketing commitments. Assemble a package of examples in whatever relevant forms for each sponsor.  Include a cover letter thanking them for their participation and explain how and when each item was used and distributed and relate it back to the agreement.
Examples of Fulfillment Items:

· Sample of logoed items (Example: Player t-shirt, Cap or Premium item)
· Sample of printed materials ( Example: Entry forms, Captain’s Literature, Flyers, Event Program)
· Copy of Ads, Press Releases, Newspaper Clippings, Editorials

· Copy of Enewsletter(s)
· Photo(s) from event featuring Sponsor signage/banners
· Copy of Website Banner ad(s)

