Use this document as a template to help your volunteers or participants understand how they can help find sponsor leads.

To: All [Your Name] Volunteers
Date: January XX, XXXX
RE: Sponsorship Lead Generation

Dear [Organization Name] Volunteer,


[Organization Name] is hard at work on developing sponsorship leads.  A key process in the success of this effort will be the continued active contribution of leads from [Organization Name] volunteers.  With such a wide spread network of volunteers coming from all walks of life and disciplines, we believe that implementing the following proactive networking process will help us all work together to identify and acquire new sponsors.  


1) We notify you of open/desired sponsorship categories.

2) Ask that you simply review the list, then consider who you know that may be a good fit.
3) We ask that YOU send an email, letter or place a phone call stating the “Sponsorship Opportunity Introduction Script”.  [this script is contained below]
4) Finally, notify [insert contact person] that you have introduced our opportunity to a potential sponsor.


Thank you in advance for your help!  Working together, I believe we can achieve and exceed our sponsorship goals.  Should you have any questions, please feel free to contact us.
Sincerely,

[Your Contact Info]
[This is an example of a message which you can give to your network of staff, volunteers, etc., to use when they come into contact with someone they may believe would be a good candidate as a sponsor.  It gives them a script for introducing your organization in the best way possible]

[Prospect Name],

As a volunteer serving [organization name], the community tennis association in [your city], I thought of [business name] as a potential sponsor partner.  I believe our organization is able to offer your business a cost efficient way to deliver your brand and your message to an extended tennis community of over [XXXX] tennis players.  

Below is a brief overview of [organization name]:

· Established in XXXX

· Main community tennis association in [your city]

· Over XXXX participants

· XXX events each year

· Current sponsors include [insert current sponsors here]

Would you be interested in setting up a brief phone call or in person meeting to discuss?

Take care,

[Your Name]

FOR YOUR EFFORTS…


CONTEST INFORMATION HERE��If you can, hold a contest to give volunteers incentives for actively participating.








Insert Your Logo

















