Junior Team Tennis – TennisLink Basics

Before creating your teams and registering players, you will first need to go on TennisLink and 1) become a program coordinator and 2) set up your program. 

 

1. Becoming a program coordinator

· First, go to www.usta.com and click on TennisLink in the upper right hand corner. 

· Click on "Team Tennis Enter now". 

· Click on "Become a Program Coordinator" 

· Follow the prompts and fill in requested fields and then click "Submit".  (Your request to become a coordinator is emailed to the Maryland district for approval.  When you receive notification of approval, you can then go on to set up your program -- see below.)

2. Setting up a program

· go to www.usta.com and click on TennisLink in the upper right hand corner. 

· Click on "Team Tennis Enter now". 

· Under Captains and Coordinators, login 

· Click on "Create New Program" 

· Follow the prompts and fill in all the requested fields (e.g.,season dates, registration dates, scoring format, fee collection method, etc.) 

· Eventually you will be asked to review your program info and make needed corrections 

· Then click "submit" if correct.

3. Creating Flights

· After creating program, click “Create New Flight” at right column (flight can be named same as division name chosen when program was created)

· After you have created the flight, the option to “Create New Team” will now be available in right hand column.  

4. Creating a team under a flight and registering players 

· login to TennisLink using your USTA number and password

· after you are logged in, click on the "Programs" button under the "My Options" column on the right side of your screen

· scroll down below your program information and you will see the your flights listed

· click on the Flight Name information itself which will activate more options, including "Create New Team" for you under an "Administration" column at right

· Click "create new team" and select "Youth" 

· Fill in requested fields and click "save"

· Repeat same steps to create your second team

· Now you can register players on each of the teams you've created.  Again, all need to be USTA members and you need to have their USTA membership number.

· To register players on a particular team, click on that team name then look to the options at the right.

· Click on register players, fill in required fields, save, and repeat until all players are registered.

· repeat process for each team and save.

· Note: the next and final step in completing your JTT registration is to record match results.  But, in order to record your scores, you first have to go through the match scheduling process (even though the matches have already been played)
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5. Scheduling Matches and Recording Scores

· Click on the “Scheduler” button under the "Administration" column at the right to schedule matches. 

· Put in the required fields. Scheduling matches generates a match number that is required to complete a blank scorecard and record match results.

 

For additional help, you can always contact the national TennisLink support staff at linkteam@usta.com.  Email them a description of your question and be sure to include a phone number so they can call you back.  
