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2012 United States Tennis Association/Maryland

Community Grant


One of the ways the United States Tennis Association/Maryland (“USTA/Maryland”) continues to succeed is through awarding grants to not-for-profit organizations that promote and develop the growth of tennis and use the sport of tennis to build stronger, healthier communities.   

Grant Amounts. USTA/Maryland will award grants from the Community Grant Program using this form for amounts up to $1,000.00 total.
Types of Grants – USTA/Maryland awards grants for the following:
· Project/Program Support – A grant made to an organization for a specific program or project promoting the growth and development of tennis (including tennis program development, marketing and promotion).

Limitations:

The USTA/Maryland Community Grant Program offers grants to Community Tennis Associations, Park and Recreation Agencies, Schools and 501(c)(3)/501(c)(4) organizations that demonstrate their commitment to the mission of promoting and developing the growth of tennis and building stronger, healthier communities through tennis. 

If you are seeking support for a program/project and are not classified as a nonprofit organization you may use a fiscal agent or sponsor.  A fiscal agent or sponsor is a nonprofit organization that will serve as your project's fiscal agent by receiving and administering the funds. For more information of fiscal agents, visit The Foundation Center at http://fdncenter.org/learn/faqs/html/fiscal_agent.html
The USTA/Maryland Community Grant Program does not fund:
· Individuals, Commercial Organizations or Capital Projects

· General operating support for nonprofit organizations (i.e. unrestricted funding for administrative salaries, office expenses, etc.)

· Programs or projects that do not promote and develop the sport of tennis.

 Applications will be processed and decisions made within a month of receipt of application.
Return the application to:
USTA/Maryland

Attn:  Grants Committee

10015 Old Columbia Road

Suite B-215

Columbia, MD 21046

Questions – please call 410-312-5460 or email Jennifer Gregg at Gregg@mas.usta.com
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	Today’s Date:
	
	/
	
	/
	
	USTA Organization ID Number:
	

	
	Month
	
	Day
	
	Year
	

	

	1.
	Legal Name of Organization:
	

	
	[As it appears on the IRS letter]
	

	

	2.
	Federal Tax ID Exempt # (If Org is Exempt): 
	

	

	3.
	Address of Organization:
	

	

	
	City:
	
	State:
	
	Zip:
	

	

	
	Phone Number:
	
	Fax Number:
	
	Website:
	

	

	4.
	Executive Director/CEO/President Name:
	
	
	

	
	
	(Mr., Mrs., Ms., etc.)
	First Name
	Last Name

	

	
	Phone Number:
	
	Email:
	

	

	5.
	Contact person for this application: 
	
	
	

	
	[If different from Executive Director/CEO/President]
	(Mr., Mrs., Ms., etc.)
	First Name
	Last Name

	

	
	Phone Number:
	
	Email:
	

	6.
	Summary of Grant Request (two to three sentences):



	7.
	Grant Request:
	$
	
	Period of time in which funds will be spent:
	From
	
	To
	

	

	8.
	Total number of participants
	
	
	Project/Program’s total budget:
	$
	

	
	
	

	

	9.
	Fiscal year:
	
	/
	
	/
	
	To
	
	/
	
	/
	
	

	
	
	Month
	
	Day
	
	Year
	
	Month
	
	Day
	
	Year
	

	

	10.
	
	
	

	
	Signature of Executive Director/CEO/President
	
	Signature of Board Chair, indicating approval


USTA/Maryland Community Grant Program

Proposal Guidelines Outline

I. Narrative – Five pages maximum. 

· Please answer all of the questions in the order listed, as needed and that pertain to your program.
· Please use the headings provided.
A. Organization Background: Describe the work of your organization, addressing each of the following:

· A brief description of history, mission, goals, objectives, services, size, number of individuals served – can be bullet points.

· Previous funding received from the USTA (within the past year), include funding from USTA National, Section and/or District offices, as well as The USTA Tennis and Education Foundation.

B. Funding Request: Please describe the program for which you seek funding.  How will this grant promote and/or develop the growth of tennis in Maryland? Please explain the project/program detail, including:

· Identify the projects goals and objectives and Identify the anticipated results 

· The population that you plan to serve and how this population will benefit from the project; Include the number of individuals to be served;

· Strategies and activities that you will employ to implement your project;

· How the project contributes to your organization’s overall mission

C. Program Sustainability:

· Explain how you plan to financially sustain the program after the conclusion of funding from USTA/Maryland; where will additional support be sought? 

D. Training, Education and Professional Development (if applicable):  

· Please explain the training, education and/or professional development opportunities that you provide your staff, volunteers, tennis instructors, etc.  (This may include your own training programs, national workshops, regional workshops, USTA workshops, Development Coach Workshops, USPTA or PTR workshops, etc.)

II. Budget/Financials – The following information must accompany all proposals, regardless of the size of request.  Not all categories are applicable, however.  You may submit this information as an attachment and in the format most convenient to you; it should, however, include as much of the following detail as possible.  
A.  Program/Project Budget.  
Revenue: include a description and total amount for each category that is relevant to your organization. (Skip categories where you have no revenue.)  

Possible Revenue Categories:

1. Grants (for example from Government, Foundations, Corporations, United Way, Individual Donors, other)
2. Earned Revenue (for example from Events, Fees, Publications, Other)

3. Membership Income

4. In-kind Support (donated goods, services, equipment, non-cash items, volunteer hours)

5. Other (specify)

6. Total Revenue

Expenses: Include the total amount for each category that is relevant to your organization. (Skip categories where you have no expenses.)

Possible Expense Categories:

1. Salaries (specify total salary budget, number of positions and whether full-time or part-time)

2. Rent, Utilities, Maintenance, Insurance, Evaluations

3. Travel, Telephone, Fax, Equipment, Supplies

4. Printing, Copying, Flyers, Postage, Mailings, Newspaper Advertisements
5. Other (specify)
6. Total Expenses
III. OPTIONAL: Supporting Documentation – additional information can be submitted – it is not required.

1. No more than two (2) examples of articles written in the last year about or evaluations of, your organization, if available.

2. Current letter (1) of support from participating organizations and/or the target population benefiting from the proposed effort (maximum of two letters; dated within the last 12 months)

IV. Proposal Development Resources:  If you need assistance with writing a proposal, please feel free to check out these organizations below.  They are wonderful resources that provide tips for writing effective grant proposals.  You should also contact your USTA Section and USTA District office for assistance.

· The Foundation Center:  Maintains lists of training and technical assistance resources such as grant-writing guides for grant seekers.  Their website includes a Learning Lab: Proposal Writing Short Course.  Website: www.fdncenter.org
· InnoNet Online Tool Box:  A free resource to help grant seekers design proposals.  The site, http://www.innonet.org, has step-by-step instructions on program planning, evaluation, and fundraising, plus tips, examples, sample surveys, and interview guidelines.

· Fundraising Help & Ideas for Nonprofit Organizations, http://nonprofit.about.com/od/fundraising/
Please contact Jennifer Gregg at gregg@mas.usta.com if you need further assistance with writing your proposal

The USTA/Maryland Community Grant Program Guidelines are posted on the USTA/Maryland website at www.maryland.usta.com
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