
Entering A Manual Work Record 
 
Every time you work an Event, or attend a School, you should log in to NUCULA and record it.

Step 1 – Log in to NUCULA:   https://tumps.usta.com/nucula/   (note: no www) 

c) Click on the 
“Login” button 

b) Enter your 
Password 

a) Enter your PIC 
 
PIC is the User ID you 
were issued by  the 
USTA Officials Office

Step 2 – Roll the mouse over “My Account” and Click on “New MWR” 

b) Click on 
     “New MWR” 

a) Click on 
    “My Account” 
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a) Enter your name 

b) Click on the 
 “Search” button 

ly. 

b) Click on the 
 “Add Work Record” button 

a) Fill in all of 
the required 
fields, and any  
other fields 
that app

Step 4 – Go to your Manual Work Records and review/edit your entry 

Step 3 – Fill out the form with details of your involvement with the Event 

echavarria
Text Box
ATTENTION CHIEFS, REFEREES,
AND SUPERVISORS: If you hold any of those positions at an event, please add a notation in the event name field before the title of the event.  

Example 
If referee for the sample event shown here then in the name field write: "Referee-Raju Charia 10K"
If Chief Umpire write: "Chief-Raju Charia 10K"
If Supervisor write:  "Supervisor-Raju Charia 10K"

These notations will make it easier to recognize
your role at the event





 
Step 5 – Select the Work Record you want to review/edit 

a) Click on the desired Event line.

b) Click on the “Edit” button 
if changes are needed. 

This information will appear 
after clicking on the Event line.

Step 6 – Make any needed changes, and save the record 

b) Click on the 
“Save” button 

a) Make needed changes. 
   (Scroll down to see other fields)
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