Volunteer Position Description

Position Title _Public Relations Chair_______________________________

Goal of Position _To develop and implement activities which will increase community

awareness of the community tennis association, its mission, and its programs

Responsibilities of Position 

1. _Develop a public relations plan to share information about CTA with community

2. _Manage a public relations committee of volunteers to implement plan

3. _Develop and strengthen contacts with local media

4. _Produce publicity kits, materials, and press releases for CTA programs/events

Training Provided _Attendance at CDTW, new volunteer training, and orientation by ED 

_ of CTA_______________________________________________________________

Timeframe


Length of commitment _1 year minimum__________


Estimated hours per week/month _4hours/week (more during event week)
Qualifications

1. _Excellent writing and presentation skills_____________

2. _Experience with public relations planning and implementation___

3. _Knowledge of the CTA and local community_____________________

4. _Current USTA membership______________________________________

Benefits

1. _Free CTA t-shirt and compensation for out-of-pocket expenses__________

2. _Opportunities for additional training and advancement within USTA structure

3.   Networking with local tennis programs and community organizations__

4.   Chance to bring tennis to new potential players in community__

Staff Contact/Supervisor _Executive Director of CTA________________________

